
Making a choice for writing 

Choose a purpose from the first column, then a text type within that purpose. Then choose the 

intended audience, and take note of the things to think about. 

Make a plan for how your writing will achieve its purpose – what do you need to do and include? 

How should it be structured? 

Purpose Text Types Audience Things to think about 

Writing to entertain  Narrative  

 Poetry  

Who is your reader?  

Age?  

Likes/dislikes? 

e.g. a story for a ten year old who likes 

adventures; a short story to scare my 

dad; a poem to cheer up a young child 

Viewpoint – who is telling the story? Does this 

change during the narrative? 

Time – are you going to use chronological 

order, or build in flash-backs or move around 

in time? 

If poetry, what structure are you going to 

use? 

Writing to inform  Report 

  Recount (this could be 

a letter/diary) 

  Biography  

 Newspaper article 

Who is your reader?  

Age?  

Do they have any previous knowledge of 

the subject? How much detail and 

technical vocabulary should you use? 

Use paragraphs to group related ideas   

 Include headings/subheadings   

Use technical vocabulary 

Some sections may have more than one 

paragraph 

Do you need a glossary? 

Writing to persuade  Advertising 

  Letter  

 Speech  

 Campaign 

Who is your reader?  

Age?  

What is important to them? 

How can you use this knowledge to 

influence them? 

Use 2nd person – talk directly to your reader  

Use personal pronouns  

 Planned repetition to make your points 

Include facts & statistics  

Use hyperbole (exaggeration to make a 

point) 

Writing to discuss  Balanced argument 

  Newspaper article  

 Review 

Who is your reader? 

Why are they interested in your subject? 

What do you want them to know/think 

once they’ve read your work? 

Use of cohesive devices to effectively join 

your ideas together 

Use the subjunctive form  

Use paragraphs to structure arguments  

Maintain formal / impersonal tone 

 

 



  



 


